April 3, 2008
Terms of Reference

PSAC NCR Members with Disabilities Action Committee

Draft

Terms of Reference – March 6, 2008


TITLE:

This committee shall be called the "PSAC NCR Members with Disabilities Action Committee" (MDAC).

COMPOSITION OF EXECUTIVE:

MDAC shall be comprised of one (1) Chair, one (1) Alternate Chair, one (1) Treasurer and one (1) Secretary. The position of Treasurer and Secretary may be combined when required. The REVP, NCR is an ex-officio member.

TERM OF OFFICE:

The term of office shall be for a period of one (1) year and elected at the Annual General Meeting in February. 
MANDATE:

The mandate of MDAC is to identify, promote and assist union actions around persons with disabilities by:

a) Responding to the needs of the NCR equity seeking members;

b) Being responsive to the needs of the NCR members;

c) Educating, informing and mobilizing PSAC members on national and provincial (ON & QC) Persons with Disabilities issues;

d) Working with the membership to educate, inform and organize around Persons with Disabilities issues;

e) Promoting and participating in conferences, educational and training programs concerning Persons with Disabilities issues;

f) Reviewing and analyzing, discussing and making recommendations concerning issues, policies, strategies and initiatives on Persons with Disabilities to the PSAC NCR Council; and

g) Encouraging the development of the networking and open communication among the PSAC NCR MDAC, PSAC National Equal Opportunities Committee and any other PSAC Regional bodies.

MINUTES AND PSAC COUNCIL REPORTS:

MDAC minutes shall be recorded and prepared by the Secretary of the committee. Reports to Council will be prepared by the Chair with input from the Executive and a copy of which given to the Secretary of MDAC. 
LOCATION AND FREQUENCY OF MEETINGS:

MDAC shall convene by meeting (where conference calls will be allowed with 24 hr advance notice) at the Ottawa Regional Office, the first (1st) Thursday of the month excluding July and August. Additional meetings may be called at the Chair’s and REVP’s discretion. 
AMENDMENTS:

This document shall be reviewed on a regular basis.

ATTENDANCE:
Anyone is welcome to attend MDAC meetings. Any full member of the PSAC who identifies as having a disability shall have full voice and vote at MDAC meetings. Retirees and members on leave who identify as having a disability shall have voice at MDAC meetings. All members of the MDAC executive must attend a majority of the MDAC meetings during the year.
ROLES AND RESPONSIBILITIES

ROLE OF CHAIR:

a) To liaison between MDAC and the REVP;

b) To attend meetings called by the REVP and report back to MDAC; 

c) Be responsible for call-out for agenda items for meetings and finalize agenda;

d) To facilitate committee meetings; 

e) To call meetings as required;

f) To delegate responsibilities to other members; 
g) To inform Alternate chair if unable to attend meetings; and
h) To attend the PSAC NCR Council meetings and be a representative for the PSAC NCR Persons with Disabilities issues.
ROLE OF ALTERNATE CHAIR

a) To support the Chair;

b) To assume delegated responsibilities given by the Chair;

c) To attend meetings that the Chair is unavailable to attend; and

d) To assume the role of the Chair when the Chair is unavailable;

ROLE OF TREASURER
a) To provide up to date financial information of the committee to the Chair at the monthly meetings; and

b) To liaise with the Executive Assistant to the REVP to ensure that MDAC expenditures are recorded accurately.

ROLE OF SECRETARY
a) To co-ordinate and maintain communication with members of the equity and human rights committee between meetings;

b) To distribute the agenda for meeting; 
c) To take and distribute the Minutes of the meetings; and
d) To ensure that the Office of the REVP receives a final copy of all Minutes.

The role of MDAC
a) To actively promote and encourage members with disabilities to participate in the Union and in society as a whole;

b) To educate union members at large on issues relating to Persons with Disabilities to encourage sensitivity and inclusiveness;

c) To organize activities to promote the awareness of issues relating to Persons with Disabilities;

d) To raise the profile of Persons with Disabilities in a positive manner within the Union and the workplace;

e) Communicate effectively between Committee meetings;

f) Communicate with the PSAC NCR equity seeking groups, and  PSAC regional  committees;

g) Submit to each NCR Council meeting a written report to the REVP and Council;

h) Uphold and promote the mandate and objectives of the PSAC NCR Council;

i) Perform other duties and responsibilities regarding Persons with Disabilities as determined by the PSAC NCR Council;

j) Submit resolutions to the PSAC NCR Convention Committee that relate to Persons with Disabilities issues;

k) Identify legislation, provisions or practices that are discriminatory on the basis of disability and to recommend union policies, programs or actions that will end and redress the discrimination;

l) Ensure that training programs are fully accessible to all and that they are designed in such a way as to equalize opportunities for advancement by disadvantaged groups;

m) Identify policies, programs, collective agreement language or practices that may act as barriers to the full participation of members within the union and to recommend changes that would end and redress the problem;

n) Encourage participation of Persons with Disabilities who are still under-represented within all levels of the Union structure by actively recruiting members and informing and providing them with the appropriate training, including Union leadership skills;

o) Work with and encouraging input from other Persons with Disabilities committees to share experience, knowledge and best practices on Persons with Disabilities issues;

p) Work with PSAC members, locals, committees; Labour Organizations (i.e CLC, OFL, FTQ, District Labour Councils); employers of PSAC members; and community organizations; to identify emerging Persons with Disabilities issues of concern to Union members and to recommend action and support campaigns; and

q) Liaise with, and assist the PSAC National Equal Opportunities Committee.
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